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EMPLOYMENT APPLICATION 

Application Date ________________________________ 

Equal Opportunity Employer 

‘The Consultancy Inc CA’ is  an equal opportunity employer. This application will not be used for limiting or excluding any applicant 

from consideration for employment 

Please print and fill out all sections in black or blue ink.  Please write legibly 

APPLICANT INFORMATION 

Applicant Name ________________________________________________________ 

Home Phone __________________________   Cell Phone ______________________ 

Other ________________________________________________________________ 

Email Address _________________________________________________________ 

Date of Birth___________________________________________________________ 

ID Type _____________________________  ID # _____________________________ 

Current Address: 
Number & Street _______________________________________________________ 

City __________________________________________________________________ 

State & Zip ____________________________________________________________ 

Emergency Contact Name___________________________________________ 

Contact #    _______________________________________ 

Relationship    _______________________________________________________ 

EMPLOYMENT DETAILS 

Position(s) applying for:__________________________________________________ 

Are you applying for: 
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• Full-time 
o In-office     [     ] Y or [     ] N 

 
o Remote     [     ] Y or [     ] N 

 

• Part-time 
o Flexi-hours    [     ] Y or [     ] N 

 
o Remote     [     ] Y or [     ] N 

• Temporary 
o Project     [     ] Y or [     ] N 

 
o Holiday     [     ] Y or [     ] N 

 
o Other     [     ] Y or [     ] N 

 

• Contract      [     ] Y or [     ] N 
 

• I am flexible based on Job Requirements  [     ] Y or [     ] N 
 

*Please tick all that apply 

 
 

What days and hours are you available for work?___________________________________________ 
 
If applying for contract / temporary work, when will you be available? __________________________ 
 
If hired, on what date can you start working? _____ / _____ / _____ 
 
Can you work on the weekends?   [     ] Y or [     ] N 
 
Can you work evenings?    [     ] Y or [     ] N 
 
Are you available to work overtime?  [     ] Y or [     ] N 
 
Previous salary $__________________gross         per (     ) month    (     ) annum 
 
Salary desired  $__________________gross         per (     ) month    (     ) annum 
 
Expected salary structure commission_________________________ other _________________________ 
Answer if applying for Sales Representative post 
 

PERSONAL INFORMATION 
 

• Have you ever applied to / worked for the Company before?    [     ] Y or [     ] N 
 

o If yes, please explain (include date): _________________________________ 
 

• Do you have any friends, relatives, or acquaintances working for the Company? [     ] Y or [     ] N 
 

o If yes, state name & relationship: ________________________________ 
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• If hired, would you have your own transportation to carry out expectations of the job? [     ] Y or [     ] N 
 

• Do you own a computer?         [     ] Y or [     ] N 
 

o Lap top ___________    Desk top _____________ 
 

• Do you own a reliable motor vehicle?       [     ] Y or [     ] N 
 

• If hired, would you be able to present a police record?    [     ] Y or [     ] N 
 

• Have you ever been convicted of a criminal offense (felony or misdemeanor)?  [     ] Y or [     ] N 
 
If yes, please describe the crime - state nature of the crime(s), when and where convicted and disposition of the 
 
 case.__________________________________________________________________________________________ 
 
_______________________________________________________________________________________________ 
 
_______________________________________________________________________________________________ 
 

WORK EXPERIENCE 
 

Please state overall years of experience in each category below: 
 

• Working experience _______________________________________________________________ 
 

• Project management experience _____________________________________________________  
 

• Business experience _______________________________________________________________ 
 

• Marketing experience ______________________________________________________________ 
 

• Social media experience ____________________________________________________________ 
 

• Communications / public relations experience __________________________________________ 
 

• Sales experience     ________________________________________________________________ 
 

• Other  __________________________________________________________________________ 
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Please list previous employment, position held, years of service, salary received and your reason for leaving in the table below.  
Please complete in date order starting with the most recent: 

Year   
(To – From) 

Company Position Years of 
Employ 

Salary 
(net) 

Reason for Leaving 

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 

EDUCATION & TRAINING  
 

Please list the last relevant institution in each category below: 
 
High School: 
 
School name: ____________________________________________________________  
 
School location:__________________________________________________________  
 
School city, state, zip:   ____________________________________________________ 
 
Number of years completed: _______________________________________________ 
 
Did you graduate?  [     ] Y or [     ] N 
 
# of Subjects passed (Grade 3 & above) _______________________________________ 
 
Degree / diploma earned: __________________________________________________ 
 
College / University: 
 
School name: ___________________________________________________________ 
  
School address:__________________________________________________________  
 
School city, state, zip:_____________________________________________________ 
 
Number of years completed: _______________________________________________ 
 
Did you graduate?  [     ] Y or [     ] N 
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Year of graduation    ______________________________________________________ 
 
Degree / diploma earned: ________________________________________________ 
 
Vocational School: 
 
Name: _______________________________________________________________  
 
Address:______________________________________________________________  
 
City, state, zip:_________________________________________________________ 
 
Number of years completed: _____________________________________________ 
 
Did you graduate?  [     ] Y or [     ] N 
 
Degree / diploma? : ____________________________________________________ 
 
 

 

I certify that information contained in this application is true and complete. I understand that false information may be grounds for 
not hiring me or for immediate termination of employment at any point in the future if I am hired. I authorize the verification of any 
or all information listed above. 

Signature_____________________________________ 

Date_________________________________________ 

ATTACHMENTS 
 

Please carry the following documents if short-listed for interview: 
o Government issued ID 
o Reference Letters 

o 1 Personal reference 
o 1 Professional reference 

o Police certificate / Certificate of Good Standing 
o  
o Certificates  _________________________________  ______________________________________ 
o  

__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
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o Other documents based on operational country  
__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
 
__________________________________  ______________________________________ 
 

 
 

INTERNAL USE 


	Untitled

	Applicant Name: 
	EMPLOYMENT APPLICATION: 
	ID: 
	Relationship: 
	Positions applying for: 
	If applying for contract  temporary work when will you be available: 
	other: 
	Desk top: 
	Project management experience: 
	Marketing experience: 
	Social media experience: 
	Communications  public relations experience: 
	Sales experience: 
	Year To  FromRow1: 
	CompanyRow1: 
	PositionRow1: 
	Years of EmployRow1: 
	Salary netRow1: 
	Reason for LeavingRow1: 
	Year To  FromRow2: 
	CompanyRow2: 
	PositionRow2: 
	Years of EmployRow2: 
	Salary netRow2: 
	Reason for LeavingRow2: 
	Year To  FromRow3: 
	CompanyRow3: 
	PositionRow3: 
	Years of EmployRow3: 
	Salary netRow3: 
	Reason for LeavingRow3: 
	Year To  FromRow4: 
	CompanyRow4: 
	PositionRow4: 
	Years of EmployRow4: 
	Salary netRow4: 
	Reason for LeavingRow4: 
	Year To  FromRow5: 
	CompanyRow5: 
	PositionRow5: 
	Years of EmployRow5: 
	Salary netRow5: 
	Reason for LeavingRow5: 
	School name: 
	School location: 
	School city state zip: 
	Number of years completed: 
	of Subjects passed Grade 3  above: 
	Degree  diploma earned: 
	School name_2: 
	School address: 
	School city state zip_2: 
	Number of years completed_2: 
	Year of graduation: 
	Degree  diploma earned_2: 
	Number of years completed_3: 
	Date: 
	Certificates 1: 
	Certificates 2: 
	Certificates 3: 
	Certificates 4: 
	Certificates 5: 
	Certificates 6: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	Other documents based on operational country 2: 
	Other documents based on operational country 3: 
	2_2: 
	3_2: 
	Home Phone: 
	Other: 
	email: 
	DOB: 
	ID type: 
	street number: 
	city: 
	state and zip: 
	emergency name: 
	emergency number: 
	work hours: 
	hireday: 
	hire month: 
	hire year: 
	previous salary: 
	desired salary: 
	expected salary: 
	applied yes: 
	name and relationship: 
	laptop: 
	crime 1: 
	crime 2: 
	Cell Phone: 
	crime 3: 
	working experience: 
	business experience: 
	Other experience: 
	vocational Name: 
	vocational Address: 
	vocational City state zip: 
	vocational Degree  diploma: 
	internal use: 
	fulltimeoffice: Off
	fulltimeremote: Off
	partimeflexi: Off
	partimeremote: Off
	tempproject: Off
	tempholiday: Off
	tempother: Off
	contract: Off
	flexible: Off
	weekends: Off
	evenings: Off
	overtime: Off
	psalary: Off
	dsalary: Off
	previouswork: Off
	relativefriend: Off
	transportation: Off
	computer: Off
	vehicle: Off
	policerecord: Off
	felony: Off
	graduate: Off
	ugraduate: Off
	vgraduate: Off
	yoursignature: 


